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Intro
1. Review the NY 30% Initiative and what qualifies as a “NY Food”

2. Review updates and provide clarification of documentation required for NY 30% Initiative
o See also: 30% NY Initiative Documentation Guide 

3. 30% Product Eligibility Database

Food producers, manufacturers, processors, and 
farmers are required to ensure their products meet 

the eligibility requirements and to provide the 
necessary documentation. 

NOTE: NYS Dept. of Education (State Ed) was consulted in the development of the 30% NY Initiative 
Documentation Guide.

https://harvestny.cce.cornell.edu/submission.php?id=96&crumb=local_foods|3


NY 30% Initiative & NY Food Products
NY 30% Initiative

◦ A component of Governor Cuomo’s No 
Student Goes Hungry Program

◦ School Food Authorities (SFA’s) that spend, 
at minimum, 30% of school lunch costs on 
NYS food products receive an increased 
State reimbursement per lunch served, 
from $.059 to $.25

NY Food Products
◦ A food item that is grown, harvested, or 

produced in NYS; or

◦ A food item processed inside or outside NYS 
comprising over 51% agricultural raw 
materials grown, harvested, or produced in 
NYS, by weight or volume Pictured: Eligible NY 30% Initiative lunch. The only non-qualifying NY 

products pictured are the hotdog bun, the condiments, and the pickles. 



Unprocessed vs. Processed
Unprocessed:
• Raw, whole fruits and vegetables

Processed
• Anything that isn’t a raw fruit or vegetable. 

Including, but not limited to:
• Cut, chopped, peeled, or shucked fruits and vegetables

• Frozen fruits and vegetables

• Meat

• Dairy products

• Maple syrup and honey

• Packaged products (chips, juice, flour, etc.)

Whether or not your food item is unprocessed vs. processed will 
dictate the paper trail you need to provide SFA’s



Decision Tree for 
Required 
Documentation

NY Food Item

Unprocessed

NY Grown & 
Certified

Processed

Not NY Grown 
& Certified

Direct 
from 

Farmer

From 
Distributor

• Signed letter on company 
letterhead OR email listing the 
NY farm products purchased 
by the SFA. Included on the 
letter or email should be the 
farm address, farm name, and 
name and title of person 
attesting to the details.

• Invoice should indicate “NY” 
next to products that are NY, 
or list a NY subtotal.

• See slide 41 if “NY” isn’t 
specified anywhere on the 
invoice.



Decision Tree for 
Required 
Documentation

NY Food Item

Unprocessed

NY Grown & 
Certified

Processed

Not NY Grown 
& Certified

Direct 
from 

Farmer

From 
Distributor

• List of farms from which they 
source (must be the farms that 
grew the produce, not resold 
another farm's product), farm 
address, and what items they 
source from those farms.

• Invoice should indicate “NY” 
next to products that are NY, or 
list a NY subtotal.

• See slide 41 if “NY” isn’t 
specified anywhere on the 
invoice.



Decision Tree for 
Required 
Documentation

NY Food Item

Unprocessed

NY Grown & 
Certified

Processed

Not NY Grown 
& Certified

Direct 
from 

Farmer

From 
Distributor

If item is NY Grown & 
Certified, no PFS is required. 
Be sure to provide 
documentation that product 
is NY Grown & Certified. 



Decision Tree for 
Required 
Documentation

NY Food Item

Unprocessed

NY Grown & 
Certified

Processed

Not NY Grown 
& Certified

Direct 
from 

Farmer

From 
Distributor

• A PFS is required for each 
processed product 
included in the final 
product. As such, multiple 
PFS may be required per 
processed item.

• Products need to be traced 
back from the farm that 
provided the raw 
ingredients to the SFA that 
received the product. 



Invoicing Best Practices
Unprocessed  Products
• Tag NY line items as just that, or

• Provide a subtotal of NY items on the invoice

• Terms like “home-grown” and “local” are not acceptable. 

Processed Products
• For farmers and food processors: work with your distributors to tag your eligible products as “NY” in 

their ordering system. This helps with:
• Documentation verification

• SFA’s ability to easily identify eligible NY products in a distributor's ordering platform



Invoicing Best Practices

Identifying products as NY on associated paperwork 
and within ordering systems is particularly 

important because processor/farmer product codes 
do not always match distributor codes, which makes 

an “apples-to-apples” comparison challenging. 



Invoicing Best Practices

GOOD!



Invoicing Best Practices

UNACCEPTABLE, AS IS



NY Grown & Certified
What Is It?

• Voluntary program administered by NYS Dept. of Ag and Markets

• Products are grown and produced in NYS

• Farms participate in a third-party food safety verification program, if applicable

• Producers participate in an environmental management program

What Products Can be Certified?

• Fresh or processed

• Any items whose raw ingredients meet the above criteria



NY Grown & Certified
What Does It Mean For SFA Tracking?
• Provide SFA’s with evidence of NYG&C 

certification and that is all! 

• No additional paperwork! 

Learn More & Get Certified:

https://certified.ny.gov/get-certified

Details
• For processed items, 51% of the raw ingredients 

need to come from NYG&C farms

• Must have a valid 20-C license & be compliant 
with HAACP, if applicable

• Producers, or farm product suppliers, must:
• Participate in AEM (Agricultural Environmental 

Management Program) or Vine Balance program

• Have 3rd party food safety certification, if applicable

REMEMBER! Certification through the NYG&C program is PRODUCT specific, not company. 
Meaning just because a company or farmer has a NYG&C seal, it DOES NOT mean their entire 

product line is certified. 

https://certified.ny.gov/get-certified


30% Initiative Documentation Updates: 
Produce

Product Formulation Statements are required for 
minimally processed produce.

Anything that isn’t a raw, whole fruit or vegetable
 Cut, chopped, peeled, wedged, shucked, frozen produce
 Common items: 

Shucked corn
Chopped Brussels sprouts
Wedged potatoes
Shredded cabbage/coleslaw mix
Peeled carrots





Product Formulation Statement Basics
 Must be completed by the PROCESSOR.

 The “Total amount of all NYS ingredients” and “Total amount raw product” must be listed as 
weight/volume, NOT as a percent.

 The “Product Code,” “Product Batch/Run,” and “Production Date” must tie back to the 
invoice or packing slip, which must be kept with your documentation. 
 If the manufacturer ONLY produces a NY version of that product with a consistent % of NY 

ingredients, the “Product Batch/Run” and the “Production Date” should simply state “ALL.” 

 By stating “ALL” you eliminate the need to tie back to the invoice, packing slip, bill of lading, etc. 

 In this case, the Product Code MUST be unique to the NY product. It cannot be associated with a non-NY 
version of the product (such as different runs made with non-NY ingredients).

 If manufacturers and distributors use different product codes, which makes product code 
tracking challenging, see slides 35-39 for alternative documentation requirements. 



Common Errors

If the total amount of NYS ingredients is 
greater than the total amount of raw 

product due to water loss etc., this 
should be described in an 

accompanying letter or email from the 
processor.

#1: Amount of NYS Ingredient, Total 
amount of all NYS ingredients, and 
Total amount raw product are listed 
as a percent

 MUST BE WEIGHT/VOLUME

#2: Percent of NYS ingredients 
doesn’t equal Total amount of all 
NYS ingredients/Total amount raw 
product



When is a PFS needed for Produce?

Scenario #1: You purchase raw potato wedges from Bippert’s Farm 
Market, a grower and distributor. Bippert’s sourced the whole 
potatoes from Aldinger’s Farm and then sent them to a processor to 
be processed. 

The processor must complete a PFS.
(and Bippert’s would need still need to provide a list of farm partners)



Note: this is a mock example to accompany 
Scenario #1. It is not an actual PFS submitted 

for a real product.

GOOD!

PFS Example –
Accurately 
Completed



When is a PFS needed for Produce?

Scenario #2: You purchase shucked corn from Eden Valley 
Growers (EVG). EVG farmers grew the corn and it was 
shucked on site. 

Why? EVG is the grower and the processor. If products 
are processed on the farm where they are grown, you do 

not need a PFS.

It should be clear on the invoice that EVG grew the corn.

You do not need a PFS. 



When is a PFS needed for Produce?

Scenario #3: You purchase shucked corn from Bippert’s.
Bippert’s got it from EVG, who grew and shucked the corn on 
site. 

Why? While EVG is the grower and the processor, you 
bought the corn from Bippert’s so you still need a PFS.

You need a PFS from EVG.



When is a PFS needed for Produce?

Scenario #4: You purchase shucked corn from 
Bippert’s. Bippert’s bought the corn from the Genesee Valley 
Produce Auction and then shucked it on site at Bipperts.

You need a PFS from Bipperts.

Why? Bippert’s is the processor.



PFS Example for 
Minimally Processed 
Produce –
Accurately Completed

GOOD!



30% Initiative Documentation Updates: 
Beef
 Invoice should tie back to the PFS.

 PFS must be completed by the processor, NOT the farmer.

 PFS must be accompanied by a document on processor’s company letterhead 
detailing their tracking process. 

◦Must clearly describe how they ensure the processed product they are returning to the 
farmer, vendor, or distributor came from the cow provided by X farm.



Beef Invoice 
Example –
Insufficient

Nothing to track 
back to the NY 
animals (tag #, 
etc.)



Beef Letter 
Example –
Incorrectly
Completed

UNACCEPTABLE
AS-IS!



Beef 
Invoice 
Example –
Accurately 
Completed

GOOD!

Includes tag 
numbers



Beef PFS Example – Accurately Completed

Uses tag numbers as the Product 
Code & Product/Batch Run. This 
is easy to tie back to the invoice. 

Raw ingredient is 
whole cows – NOT 
beef Includes explanation of 

how you get from the 
whole cow weight to the 
final product weight.



Beef Letter 
Example –
Accurately 
Completed

GOOD!

Completed by Beef 
Processing Company, 
on company 
letterhead



30% Initiative Documentation: Processed 
Foods
 PFS NOT required for NY Grown & Certified products.

 PFS are required for all processed foods that are not NY Grown & 
Certified.

 Some products may require more than one PFS.



Processed Foods PFS
Scenario #1: Issa’s Pita Chips are made by Cedars Bakery and Deli 
LLC. with flour from Wild Hive Grain Project, Inc. Because flour 
itself is a processed product, it needs its own PFS. You also need a 
PFS for the actual pita chips. 



GOOD!

PFS #1 of 2 required 
for Issa’s Pita Chips

• Product: White 
Wholemeal Flour

• Processor: Wild Hive 
Grain Project, Inc.



GOOD!

PFS #2 of 2 required 
for Issa’s Pita Chips

 Product: Issa’s Pita Chips
 Processor: Cedar’s 

Bakery and Deli LLC



PFS #1 of 2 required for 
Welch’s/Cool Tropics NY 

Concord Grape Juice
 Product: Welch’s 

Concord Grape Juice 
Concentrate

 Processor: Welch’s

GOOD!
Note: Welch’s isn’t a farm, it’s a farmer-
owned cooperative. This is acceptable 
because they provided a list of NY 
member farmers that contributed to the 
product. 



PFS #2 of 2 required for 
Welch’s/Cool Tropics NY 

Concord Grape Juice
 Product: Welch’s 

Concord Grape Apple 
100% Juice Cup

 Processor: King Brands, 
on behalf of Cool Tropics

GOOD!
The relationship between King Brands and 
Cool Tropics was confusing to us, and to 
State Ed, so we asked for a letter clarifying 
the relationship between King Brands, Cool 
Tropics, and Welch’s. Avoid questions later 
with clear paper trails up front! 



PFS Example –
Accurately 
Completed

GOOD!



PFS Example –
(Almost) 

Accurately 
Completed

(almost) 
GOOD!

While the company makes non-NY 
products, Product Code 301A is 
associated solely with the NY version of 
the eggroll. The unique Product Code 
means the Batch/Run# and Production 
Dates do not need to be listed. 

ALL



PFS Example –
Incorrectly 
Completed

UNACCEPTABLE 
AS-IS!

Product Batch/Run # and 

Production Date must track 

back to invoice (because they 

are not indicated as “All”).

Ingredient and raw product 

amounts must be a weight 

or volume, NOT percent.



PFS 
Example 
– FIXED!

Product Batch/Run # and Production 
Dates = “All” because this product is 
always made with 80% NY ingredients 
from the same farm.

“Amount of NYS Ingredient” = 
total weight/volume of listed 

ingredient

“Total amount of all NYS 
ingredients” = total weight/volume 

of NY ingredients

“Total amount raw product” = 
total product weight/volume

GOOD!



When Additional 
Documentation 
Will be Accepted

1. Manufacturer’s product code and 
distributor’s product code for the 
same product do not match.

2. When your invoice/bill of 
lading/other means do not 
sufficiently track batch/run numbers 
and production dates between the 
product ordered and the product 
received.

3. “NY” or a NY subtotal are not 
indicated on an invoice. 



Additional Documentation when Product 
Codes Don’t Match
 Product Formulation Statement (completed by processor)

 Invoice 

 Letter/statement from distributor demonstrating how they ensure the NY 
item on the invoice is the item on the Product Formulation Statement, and 
that this is the item the school received. 
 NYSED suggests including the following information in the letter:

 NY Food Product Information (product name, pack size, manufacturer; must match PFS)

 Production Date (must match PFS, or be “all”)

 Batch/Run Number (must match PFS, or be “all”)

 Processor Product Code (must match PFS)

 Distributor Product Code

 Written process of how the processor/distributor ensures the NY food product is being received by schools



Additional Documentation when Batch/Run 
Number or Production Date Doesn’t Track to 
Invoice

NOTE: the same process would apply to satisfy this scenario, 
which involves batch/run # and production dates, as the 

previous. In this case, the letter should explain how schools 
receive only products from specific batches/runs produced on 

specific dates. We don’t have a mock example of this yet, 
because we haven’t seen it in practice. But, again, the process 

described should be reasonable, logical, and defendable. 



Additional 
Documentation 
when Product 
Codes Don’t 
Match

“Food Distribution, Inc. assigns a unique product code to each 
product received from a manufacturer/processor. Our unique 

product code is always and only associated with the 
manufacturer/processor’s code for that product. A record of 
the code relationships is maintained in our internal ordering 
system. If a customer has a manufacturer/processor product 
code for a product they would like to order, we can look up 
that product code in our system and provide the customer 
with our associated unique product code, which they can 
then use to order the correct product using our ordering 
system. Customers can confirm they received the correct 

product by checking the product code on their 
invoice/packing slip upon receipt.”

(this is just an example and is for 
illustrative purposes only)



Additional Documentation When “NY” or NY 
Subtotal Not On Invoice for Unprocessed Produce

 Invoice

 Letter, statement, or other documentation indicating:
 Farm origin name

 Farm origin address

 Produce items purchased and in what volume

 Letter must demonstrate the product was grown on the farm 
indicated 



Because of the significant differences in distributor invoices and internal 
operating systems, there is no “one size fits all” solution when the 

distributor and processor code do not match, when batch/run numbers 
aren’t tracked through existing paper trails, or when “NY” or a NY 

subtotal are not indicated on an invoice. As such, State Ed will consider 
documentation on a case-by-case basis. The question you should ask 
yourself when preparing your paper trail is whether or not your PFS 

reasonably connects back to the associated invoice, and what 
information needs to be reflected in a letter if it does not.

Additional Documentation



30% Initiative 
Product 
Database

• Database that lists all known NY 30% eligible products

• It’s product specific, not company

• Evolving resource, meaning we’ll add and detract based on new 
information

• Listed products are either NYG&C or we have a PFS on file for 
them

Expected Release Date: Summer 2020

If you have a product that you want 
considered for inclusion, reach out to us!

(contact information on slides 2 & 42)



Reminders/Tips
 Improperly filled out paperwork will not be accepted and it could cost SFA’s their reimbursement

 Consider getting NY Grown & Certified. Certification:
 Eases the paperwork burden outlined in this presentation

 Allows you to brand your product as NYG&C and allows entry into the NYS Dept. of Ag & Markets online 
search platform

 Affords those that are certified access to potential funding opportunities 

 Formal guidance and presentations from State Ed can be found on the Child Nutrition website

 Please visit the Cornell Cooperative Extension – Harvest NY website for:
 List of Farm to School support providers

 The 30% Initiative Documentation Guide

 The SFA companion resource

 Link to the NY Product Database (TBA)

http://www.cn.nysed.gov/
https://harvestny.cce.cornell.edu/submission.php?id=71&crumb=local_foods|3
https://harvestny.cce.cornell.edu/submission.php?id=96&crumb=local_foods|3


Remember! Help 
will always be 
given to those that 
ask for it, so reach 
out to us! 

Cheryl Thayer
Agricultural Economic Development 
Specialist
cbt32@cornell.edu
607.592.9507

Becky O’Connor
Farm to Institution Coordinator
rao84@cornell.edu
845.706.0293
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